Dale County Commission

Commission Meeting Minutes — August 13, 2024

The Dale County Commission convened in a regular session Tuesday,
August 13, 2024. The following members were present: Chairman Steve McKinnon; District
One Commissioner Chris Carroll; District Two Commissioner Donald O. Grantham; and District
Three Commissioner Adam Enfinger. Absent: District Four Commissioner Frankie Wilson.

Chairman McKinnon called the meeting to order at 10:00am. Commissioner Carroll opened
with prayer. Commissioner Enfinger followed with the Pledge of Allegiance.

APPROVED - AGENDA, MINUTES & MEMORANDUM OF WARRANTS
Commissioner Carroll made a motion to approve the agenda with the following changes: 1)
removing item #7, ARPA — Broadband grant 2) Adding #8, ACCA Legislative Committee
Nominee. Also, to approve the memorandum of warrants and minutes.

Memorandum of Warrants:

e Accounts Payable Check Numbers: 99884 — 100064.
e Payroll Check Numbers: 154974 — 154981.

e Direct Deposit Check Numbers: 429456 - 429741.

Minutes: Commission Meeting of July 23, 2024.

Commissioner Enfinger seconded the motion, all voted aye. Motion carried.

APPROVED — PERSONNEL
Commissioner Enfinger made a motion to approve the following:

o Jerry Murphy — R&B — Equip Operator | — New Hire.

Commissioner Grantham seconded the motion, all voted aye. Motion carried.
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APPROVED — GROUNDS & MAINTENANCE CONTRACT
Commissioner Carroll made a motion to approve a 3-year contract for grounds and
maintenance. See Exhibit 1.

Commissioner Grantham seconded the motion, all voted aye. Motion carried.

APPROVED — ALDOT AGREEMENT
Commissioner Enfinger made a motion to approve an ALDOT project agreement of
emergency relief funds for debris cleanup on CR-20 North. Exhibit 2.

Commissioner Carroll seconded the motion, all voted aye. Motion carried.

APPROVED - PERSONNEL MANUAL UPDATE COMMITTEE
Commissioner Enfinger made a motion to approve the following to be on the Personnel
Manual Update Committee: Kyle Anderson, Chris Carroll, Cheryl Ganey, Linda Miller, Steve
McKinnon, Matt Murphy, and Matt Simechak.

Commissioner Grantham seconded the motion, all voted aye. Motion carried.

APPROVED — 10 DAY REVIEW — CLASSIFICATION & PAY PLAN
Commissioner Carroll made a motion to approve a 10-day review for changes to the Dale
County Classification and Pay Plan: 1) change in job description — Maintenance Supervisor
2) change in job description - Solid Waste’s Compliance Officer.

Commissioner Enfinger seconded the motion, all voted aye. Motion carried.

APPROVED — CLASSIFICATION & PAY PLAN
Commissioner Grantham made a motion to approve changes to the Dale County
Classification and Pay Plan: 1) additional job description - Mapping & Appraisal Appraiser
Trainee (Real Property) 2) change in job description - Mapping and Appraisal Real Property
Appraiser Il

Commissioner Carroll seconded the motion, all voted aye. Motion carried.
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APPROVED — ACCA LEGISLATIVE COMMITTEE
Commissioner Carroll made a motion to approve Chairman Steve McKinnon as the ACCA
Legislative Committee Nominee.

Commissioner Enfinger seconded the motion, all voted aye. Motion carried.

ANNOUNCEMENT - NEXT REGULAR MEETING
Chairman McKinnon announced that the next regular meeting of the Dale County Commission
will be Tuesday, August 27, 2024, at 10:00am.

ADJOURNMENT: CONFIRMATORY STATEMENT
Commissioner Carroll made a motion to adjourn the meeting. Commissioner Grantham
seconded the motion. All voted aye. Motion carried.

It is hereby ordered the foregoing documents, resolutions, etc., be duly confirmed and entered
into the minutes of the Dale County Commission as its official actions.

sd_ mxl

Steve McKinnon, Chairman
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Dale County Grounds Maintenance -Three Year Contract

This contract shall be between the Dale County Commission (“Commission”) and Daniel Pruitt /
Afford Lawn Care (“Contractor”).

Grounds that are to be maintained under this contract include:

(1) Dale County Courthouse.

(2) Creel Richardson Building

(3) Boys and Girls Club (Generator side of lot)

(4) Ag Plex Rodeo Arena

(5) Dale County Jail and impound lot

(6) Dale County Sheriff’s Office Impound (Below Maintenance Building

(7) Dale County Maintenance Building (Annex Building)

(8) Dale County Government Building ( Ag Plex )- including field with digital sign
(9) Dale County Animal Shelter

(10)Dale County Sheriff's Office Pistol Range.

Duration and Continuation

This contract will be for a period of three years, starting September 1,2024

through August 31,2027. At the end of contract on August 31,2027. If there is no change in
price and it’s agreeable to both parties, Contractor will provide service on a month-to-month
basis until the commission can procure a new contract through the quote process. Payments
for the contract will be divided into twelve equal payments (one per month). The

Periods referred to within this contract will be known as: Peak Season (April, May, June and
July), Semi-Peak Season (March, August, September, October), and Off Season (January,
February, November, December). Two of the locations have irrigation systems in place. The
irrigation systems are set to water every other day during Peak Season. Twice a week during
Semi Peak Season, and to be turned off during off season.

The Grounds Maintenance Contract will include trash pick-up prior to mowing,
trimming, edging, and edging cleanups for all listed above.

The two irrigated locations (The Dale County Courthouse and the Dale County Government
Buildings) will be cut every week during Peak Season. Three times per month (every other
week if not needed) during Semi Peak Season, and once per month during off season. The
eight remaining non-irrigated locations will be cut three times per month during Peak Season,
twice per month during Semi-Peak Season, and once per month during off season. Weed
eating/trimming, and blowing off sidewalks, porches, around A/C Units will be done every time
grass is cut. Removing weeds from flower beds, edging of sidewalks/porches, trimming of
shrubbery (trees and other bushes) will be done once per month. All debris disposals will be
the responsibility of the contractor.

Contractor shall have the appropriate Business Licenses and Contractor’s employees will be
insured (accident and liability). Insurance will cover Contractor’s activities pursuant to this
contract against any and all claims which shall arise out of work herein concerned.

This contract shall not become effective until all current copies of insurance certificates are
filed with the Dale County Commission Office. Updates copies shall be submitted at the time of
contract award and updated yearly as quote is awarded. Either party shall have the right to
terminate this agreement at any time by giving thirty (30) days written notice to the other.



Exhibit 1

The Dale County Commission agrees to pay the contractor a total annual amount of Twenty-
Five Thousand Five Hundred and Forty Dollars and Zero Cents ($25,540.00 ) in twelve (1 2)
monthly installments of Two Thousand One Hundred Twenty-Eight Dollars and Thirty-Three
Cents ( $2,128.33)

pemss ) SHr

Daniel Pruitt
Afford Lawn Care
Date: ¥-13-24

Nam Purc :
By: W }fo/—'_ -

Steve McKinnon, Chairman

pae County Compigse, 2.4
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CONSTRUCTION
AGREEMENT
FOR AN ER PROJECT

BETWEEN THE STATE OF ALABAMA
AND THE
DALE COUNTY COMMISSION
Project No. ER-9080( )
CPMS 100079185

PART ONE (1): INTRODUCTION

This Agreement is made and entered into by and between the State of Alabama (acting by
and through the Alabama Department of Transportation), hereinafter referred to as the STATE;
and the Dale County Commission, Alabama (FEIN 63-6001589) hereinafter referred to as the
COUNTY.

WHEREAS, the STATE and the COUNTY desire to cooperate in debris removal on CR-
20, north, approximately 0.5 miles north of CR-36; LAT. 31.473723, LONG. -85.561187;
FHWA Disaster #AL 2024-02; DDIR# Dale-01; ALDOT Event 060; ER-9080( );
CPMS Ref# 100079185.

NOW, THEREFORE, it is mutually agreed between the STATE and the COUNTY as
follows:

PART TWO (2): FUNDING PROVISIONS

A. Project Funding: Funding for this Agreement is subject to availability of Federal Aid funds
at the time of authorization. The STATE will not be liable for Federal Aid Funds in any
amount. All estimated costs considered Emergency Repairs will be financed, when eligible
for Federal participation, on a basis of 100% Federal Emergency Relief Funds for all work
performed during the first 270 days from the date of occurrence of the event. All work
performed after this date will be funded on the basis of 80% Federal Emergency Relief Funds
and 20% COUNTY funds. Any cost not eligible for Federal reimbursement will be financed
100% by the COUNTY.

All estimated costs considered Permanent Repairs will be financed, when eligible for Federal
participation, on the basis of 80% Federal Emergency Relief funds and 20% County funds.
Any cost not eligible for Federal reimbursement will be financed 100% by the County.

B. The estimated cost and participation by the various parties is as follows:

EMERGENCY REPAIRS
CONSTRUCTION
FUNDING SOURCE ESTIMATED COST
Emergency Federal Relief Funds $ 15,496.32
County Funds $ 0.00

TOTAL (Incl CE&I) $ 15,496.32
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It is further understood that this is a cost reimbursement program and no federal funds
will be provided to the COUNTY prior to accomplishment of the work for which it is
requested. Furthermore, no federal funds will be reimbursed prior to project authorization
of Emergency Repairs and for work performed prior to project authorization of
Permanent Repairs.

Any cost incurred by the COUNTY relating to this project which is determined to be
ineligible for reimbursement by the Federal Highway Administration (FHWA), or in
excess of the limiting amounts previously stated, will not be an eligible cost to the project
and will be borne and paid by the COUNTY.

. Time Limit: This project will commence upon written authorization to proceed from the
STATE directed to the COUNTY.

The approved allocation of funds for projects containing Federal Emergency Relief funds
should advance to completion within a reasonable period of time. Unless there is
satisfactory justification for project delays to warrant its retention, projects for permanent
repairs shall be advanced to construction obligation by the end of the second fiscal year
following the year in which the disaster occurred. Failure to advance an approved project
in the above stated time frame without proper justification shall result in the withholding
of funds, and the project will not be advanced [23 CFR 668.104(H)]. Justification for
such delays and requests for time extensions must be submitted and approved by the
STATE and FHWA.

PART THREE (3): PROJECT SERVICES

. The COUNTY will furnish all Right-of-Way for the project. Associated Right-of-Way
acquisition costs will not be an eligible cost as part of this Agreement. The Right-of-Way
acquisition phase is hereby defined as the appraisal fees, appraisal review fees and the
cost of acquisition incurred.

All work accomplished under the provisions of this Agreement will be accomplished on
property owned by or which will be acquired by the COUNTY in accordance with
applicable Federal and state laws, regulations, and procedures. Any exceptions to this
requirement must be approved by the STATE in writing prior to incurring costs for which
reimbursement is requested by the COUNTY. In cases where property is leased, or
easements obtained, the terms of the lease or easement will not be less than the expected
life of the improvements.

Acquisition of real property by the COUNTY as a part of this project will conform to and
be in accordance with the provisions of the Federal Uniform Relocation Assistance &
Real Property Acquisition Policies Act (49 CFR 24, Subpart B), all federal environmental
laws, and all other applicable state and federal laws.

Any property or property interests acquired shall be in the name of the COUNTY with
any condemnation or other legal proceedings being performed by the COUNTY.

The COUNTY shall follow all Federal regulations related to the Management, Leasing,
and Disposal of Right-of-Way, uneconomic remnants and excess Right-of-Way as found
in CFR 23 § 710 Subpart D. Proceeds for Leases and Disposals shall be credited to the
Project or to the Title 23 Collector Account.

No change in use or ownership of real property acquired or improved with funds
provided under the terms of this Agreement will be permitted without prior written
approval from the STATE or FHWA. The STATE or FHWA will be credited on a prorata
share, as provided in Part Two, Section B, any revenues received by the COUNTY from
the sale or lease of property.

. The COUNTY will relocate any utilities in conflict with the project improvements in

accordance with applicable Federal and State laws, regulations, and procedures.
Associated Utility costs will not be an eligible cost as part of this Agreement.
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C. The COUNTY will conduct the associated Survey, Design, Plan Preparation, and
Preliminary Engineering for the project with COUNTY forces or with a consultant
approved by the STATE to not be an eligible cost as part of this Agreement.

If any Associated Survey, Design, Plan Preparation, and Preliminary Engineering costs
are an eligible cost to the project, the COUNTY will develop and submit to the STATE a
project budget for approval. This budget will be in such form and detail as may be
required by the STATE. At a minimum, all major work activities will be described, and
an estimated cost and source of funds will be indicated for each activity. A signature line
will be provided for approval by the Region Engineer and date of such approval. All
costs for which the COUNTY seeks reimbursement must be included in a budget
approved by the STATE in order to be considered for reimbursement. Budget
adjustments may be necessary and may be allowed, subject to the approval of the STATE
in writing, in order to successfully carry out the project. However, under no
circumstances will the COUNTY be reimbursed for expenditures over and beyond the
amount approved by the STATE.

The COUNTY will undertake the project in accordance with this Agreement, plans
approved by the STATE and the requirements, and provisions, including the documents
relating thereto, developed by the COUNTY and approved by the STATE. The plans,
including the documents relating thereto, are of record in the Alabama Department of
Transportation and are hereby incorporated in and made a part of this Agreement by
reference. It is understood by the COUNTY that failure of the COUNTY to carry out the
project in accordance with this Agreement and approved plans, including documents
related thereto, may result in the loss of federal or state funding and the refund of any
federal or state funds previously received on the project.

Projects containing Industrial Access funds or State funds, with no Federal funds
involved, shall have completed original plans furnished to the STATE in accordance with
the Guidelines for Operations for Procedures for Processing State and Industrial Access
Funded County and City Projects, and attached hereto as a part of this Agreement prior
to the COUNTY letting the contract.

D. The COUNTY will furnish all construction engineering for the project with COUNTY
forces or with a consultant approved by the STATE as part of the cost of the project.
Construction Engineering & Inspection cost are not to exceed 15%, without prior
approval by the State. Associated Construction Engineering & Inspection costs will be an
eligible cost as part of this Agreement.

E. The STATE will furnish the necessary inspection and testing of materials when needed as
part of the cost of the project. The COUNTY may request the use of an approved third-
party materials inspection and testing provider, as approved by the STATE.

PART FOUR (4): CONTRACT PROVISIONS

A. The COUNTY shall not proceed with any Permanent Repair project work covered under
the provisions of this Agreement until the STATE issues written authorization to the
COUNTY to proceed.

B. Associated Construction cost will be an eligible cost as part of this Agreement.

For projects let to contract by the STATE, the STATE will be responsible for
advertisement and receipt of bids and the award of the Contract. Following the receipt of
bids and prior to the award of the Contract, the STATE will invoice the COUNTY for its
pro rata share of the estimated cost as reflected by the bid of the successful bidder plus
Engineering & Inspection and Indirect Costs (if applicable). The COUNTY shall pay this
amount to the STATE no later than 30 days after the date bids are opened. Failure to do
so may lead to the rejection of the bid.

For projects let to contract by the COUNTY, the COUNTY shall comply with all Federal
and State laws, rules, regulations and procedures applicable to the advertisement, receipt
3
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of bids, and the award of the contract. The COUNTY will, when authorized by the
STATE, solicit bids and make awards for construction and/or services pursuant to this
Agreement. The COUNTY shall not solicit bids until the entire bid package (plans,
specifications, estimates, etc.) has been reviewed and approved by the STATE.
Following receipt of bids, the COUNTY will provide all bids to the STATE with a
recommendation for award. The COUNTY shall not award the contract until it has
received written approval from the STATE.

For projects with approval by the STATE to use COUNTY Forces, the Construction for
the project will be performed by the COUNTY at actual costs for labor, materials, and
equipment, as approved by the STATE.

The purchase of project equipment and/or services financed in whole or in part pursuant
to this Agreement will be in accordance with applicable Federal and State laws, rules,
regulations, and procedures, including state competitive bidding requirements applicable
to counties and municipalities in the State of Alabama when the purchase is made by any
such entity.

. Ifnecessary, the COUNTY will file an Alabama Department of Environmental
Management (ADEM) National Pollutant Discharge Elimination System (NPDES)
Notice of Registration (NOR) (Code Chapter 335-6-12) for this project without cost to
the State or this project. The COUNTY will be the permittee of record with ADEM for
the permit. The COUNTY and the contractor will be responsible for compliance with the
permit and the State will have no obligation regarding the permit. The COUNTY will
furnish the State (Region) a copy of the permit prior to any work being performed by the
contractor.

The COUNTY will secure all permits and licenses of every nature and description
applicable to the project in any manner; conform to and comply with the requirements of
any such permit or license; and comply with each and every requirement of any and all
agencies, and of any and all lawful authorities having jurisdiction or requirements
applicable to the project or to the project activities.

. The COUNTY will comply with the Alabama Department of Transportation Standard
Specifications for Highway Construction, Latest Edition, on this project and will ensure
that work associated on this project meets the standards of the Alabama Department of
Transportation, and the project will be built in accordance with the approved plans.

. The COUNTY shall be responsible at all times for all of the work performed under this
Agreement and, as provided in Ala. Code § 11-93-2 (1975), the COUNTY shall
indemnify and hold harmless the State of Alabama, The Alabama Department of
Transportation, its officers, officials, agents, servants, and employees.

For all claims not subject to Ala. Code § 11-93-2 (1975), the COUNTY shall indemnify
and hold harmless the State of Alabama, the Alabama Department of Transportation, its
officers, officials, agents, servants, and employees from and against any and all damages,
claims, loss, liabilities, attorney’s fees or expense whatsoever or any amount paid in
compromise thereof arising out of, connected with, or related to the (1) work performed
under this Agreement, (2) the provision of any services or expenditure of funds required,
authorized, or undertaken by the COUNTY pursuant to the terms of this Agreement, or
(3) misuse, misappropriation, misapplication, or misexpenditure of any source of
funding, compensation or reimbursement by the COUNTY, its officers, officials, agents,
servants, and employees.

. For all claims not subject to Ala. Code § 11-93-2 (1975), the COUNTY will be obligated
for the payment of damages occasioned to private property, public utilities or the general
public caused by the legal liability (in accordance with Alabama and/or Federal law) of
the COUNTY, its agents, servants, employees or facilities.
. Upon completion and acceptance of this project by the State, the COUNTY will assume
full ownership and responsibility for the portion of the project work on COUNTY right-
of-way and maintain the project in accordance with applicable State law and comply with
the Department’s Local Road Maintenance Certification Policy.

4
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PART FIVE (5): ACCOUNTING PROVISIONS

A. The COUNTY will, when appropriate, submit reimbursement invoices to the STATE for
work performed in carrying out the terms of this Agreement. Requests for reimbursement
will be made on forms provided by the STATE and.will be submitted through the Region
Engineer for payment. The COUNTY may invoice the STATE not more often than once
per month for the funds due for work performed under this Agreement. Invoices for
payment will be submitted in accordance with state law and will indicate that the
payment is due, true, correct, and unpaid, and the invoice will be notarized. Invoices for
any work performed under the terms of this Agreement will be submitted within twelve
(12) months after the completion and acceptance by the STATE of the work. Any
invoices submitted after this twelve-month period will not be eligible for payment.

B. The COUNTY will not assign any portion of the work to be performed under this
Agreement or execute any contract, amendment or change order thereto, or obligate itself
in any manner with any third party with respect to its rights and responsibilities under this
Agreement, without the prior written approval of the STATE.

C. The COUNTY will establish and maintain a cost accounting system that must be
adequate and acceptable to the STATE as determined by the auditor of the STATE.

All charges to the Project will be supported by properly executed invoices, contracts, or
vouchers, as applicable, evidencing in proper detail the nature and propriety of the
charges in accordance with the requirements of the STATE. All checks, invoices,
contracts, vouchers, orders or other accounting documents pertaining in whole or in part
to the project will be clearly identified, readily accessible and to the maximum extent
feasible, kept separate and apart from all other such documents.

The COUNTY will report to the STATE the progress of the project in such manner as the
STATE may require. The COUNTY will also provide the STATE any information
requested by the STATE regarding the project. The COUNTY will submit to the STATE
financial statements, data, records, contracts and other documents and items of any
respect related to the project as may be requested by the STATE.

The COUNTY will permit the STATE, the Comptroller General of the United States, and
the Secretary of the USDOT, or either of them or their respective authorized
representatives, to inspect, at any time, vehicles and equipment utilized or used in
performance of the project and any and all data and records which in any way relate to
the project or to the accomplishment of the project. The COUNTY will also permit the
above noted persons to audit the books, records and accounts pertaining to the project at
any and all times, and the COUNTY will give its full cooperation to those persons or
their authorized representatives, as applicable.

The COUNTY will comply with all audit requirements set forth in the 2 CFR Part 200
requirements, or the most current version of those requirements under federal law.

D. The COUNTY will retain all books, records, and other documents relative to this
Agreement for a minimum of three (3) years after project termination, expiration of
Federal interest, or close out, and the STATE, the Comptroller General of the United
States, and the Secretary of the USDOT, or either of them or their respective authorized
representatives, will have full access to and the right to examine any of said materials at
all reasonable times during said period.

E. Any user fee or charge to the public for access to any property or services provided
through the funds made available under this Agreement, if not prohibited by a Federal,
State or local law, must be applied for the maintenance and long-term upkeep of the
project authorized by this agreement.

F. An audit report must be filed with the Department of Examiners of Public Accounts,
upon receipt by the COUNTY, for any audit performed on this project in accordance with
Act No. 94-414.
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PART SIX (6): MISCELLANEOUS PROVISIONS

. By entering into this Agreement, the COUNTY is not an agent of the STATE, its officers,
employees, agents or assigns. The COUNTY is an independent entity from the STATE,
and nothing in this Agreement creates an agency relationship between the parties.

. It is agreed that the terms and commitments contained in this Agreement shall not
constitute a debt of the State of Alabama in violation of Article 11, Section 213 of the
Constitution of Alabama, 1901, as amended by Amendment 26. It is further agreed that,
if any provision of this Agreement shall contravene any statute or Constitutional
provision or amendment, either now in effect or which may be enacted during the term of
this Agreement, then the conflicting provision in this agreement shall be deemed null and
void.

. By signing this Agreement, the contracting parties affirm, for the duration of the
Agreement, that they will not violate Federal immigration law or knowingly employ, hire
for employment, or continue to employ an unauthorized alien within the State of
Alabama. Furthermore, a contracting party found to be in violation of this provision shall
be deemed in breach of the Agreement and shall be responsible for all damages resulting
therefrom.

. No member, officer, or employee of the COUNTY, during their tenure of employment
and for one year thereafter, shall have any interest, direct or indirect, in this Agreement or
the proceeds, profits, or benefits therefrom.

. The terms of this Agreement may be modified by revision of this Agreement duly
executed by the parties hereto.

. This Agreement may be terminated by either party upon the delivery of a thirty (30) day
notice of termination.

. Nothing shall be construed under the terms of this Agreement that shall cause any
conflict with Section 23-1-63, Code of Alabama, 1975.

. Exhibits A, E, H, M, and N are hereby attached to and made a part of this Agreement.



Exhibit 2

AL EVENT #060 DALE-01
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed
by those officers, officials and persons duly authorized to execute same, and the Agreement
is deemed to be dated and to be effective on the date hereinafter stated as the date of its
approval by the Governor of Alabama.

ATTEST:

%% Dale County, Alabama
By: &W By: < ZL % \%_v

COH?Z( (Slgnature) As Chairman (Signature)
ot Contyy ke Tt

Prmt Name of Clerk Print Name of Chairman
(AFFIX SEAL)
This agreement has been legally reviewed and approved as to form.

By:

Legal Counsel for
Alabama Department of Transportation

RECOMMENDED FOR APPROVAL:

Steve Graben, P.E. Bradiley B. Lindsey, P.E.
Southeast Region Engineer State Local Transportation Engineer

Edward N. Austin, P.E.
Chief Engineer
STATE OF ALABAMA, ACTING BY AND THROUGH

THE ALABAMA DEPARTMENT OF TRANSPORTATION

John R. Cooper, Transportation Director

THE WITHIN AND FOREGOING AGREEMENT IS HEREBY EXECUTED AND
SIGNED BY THE GOVERNOR ON THIS DAY OF , 20

KAY IVEY
GOVERNOR, STATE OF ALABAMA
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A
RESOLUTION NUMBERZZZ Y 08 /5 {J,

BE IT RESOLVED, by the Dale County Commission as follows:

That the County enter into an agreement with the State of Alabama, acting by and through the
Alabama Department of Transportation relating to a project for:

Debris removal on CR-20, north, approximately 0.5 miles north of CR-36;
LAT. 31.473723, LONG. -85.561187; FHWA Disaster #AL 2024-02; DDIR# Dale-01;
ALDOT Event 060; ER-9080( ); CPMS Ref# 100079185 CN.

Which agreement is before this Commission, and that the agreement be executed in the name of
the County, by the Chairman for and on its behalf and that it be attested by the County Clerk and
the official seal of the County be affixed thereto.

BE IT FURTHER RESOLVED, that upon the completion of the execution of the agreement by
all parties, that a copy of such agreement be kept on file by the County.

I, the undersigned qualified and acting Clerk of Dale County, Alabama, do hereby certify that the
above and foregoing is a true copy of a resolution lawfully passed and aglopted by the County
named therein, at egula?yng of such Commission held on the day of

a

nd that such resolution is on file in the County Clerk’s Office.

ATTEST% /4,44«/ Sho. FAE

County Clerk Chairman
gg day of }‘%é{k.;[/ , 20 ﬁ and that such resolution is of record in the
Minute Book of the Codnty.

IN WITNESS WHEREOF, T have here /220 set my hand and affixed the official seal of the

County on this éZ day of 52

Ay

ﬁ’ﬁ:—‘%
County Cler

(AFFIX SEAL)
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STD CONTRACT EXHIBITS

REV. 9/19/16

EXHIBIT A

PARTICIPATION BY DISADVANTAGED BUSINESS ENTERPRISES IN FEDERAL-
AID PROGRAM

Policy. It is the policy of the U.S. Department of Transportation that Disadvantaged Business
Enterprises (DBE) as defined in 49 CFR Part 26 shall have the opportunity to participate in the
performance of contracts financed in whole or in part with Federal funds under this
AGREEMENT. Consequently, the DBE requirements of 49 CFR Part 26 apply to this
AGREEMENT.

DBE Obligation. The recipient of funds under the terms of this AGREEMENT agrees to ensure
that Disadvantaged Business Enterprises as defined in 49 CFR Part 26 have the maximum
opportunity to participate in the performance of contracts and subcontracts financed in whole or
in part with Federal funds provided under this agreement. The recipient shall take all necessary
and reasonable steps in accordance with 49 CFR Part 26 to see that Disadvantaged Business
Enterprises have the opportunity to compete for and perform contracts and shall not discriminate
on the basis of race, color, national origin, or sex in the award and performance of U.S. Department
of Transportation assisted contracts.

Failure of the recipient of funds under the terms of this AGREEMENT, or failure of its
subcontractor (if a subcontractor is authorized) to carry out the DBE requirements of this
AGREEMENT shall constitute a breach of contract, and may result in termination of the contract
by the STATE, or such other remedy may be undertaken by the STATE as it deems appropriate.
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STD CONTRACT EXHIBITS
REV. 9/19/16

EXHIBIT E

TERMINATION OR ABANDONMENT

a. The STATE has the right to abandon the work or to amend its project at any time, and
such action on its part shall in no event be deemed a breach of contract.

b. The STATE has the right to terminate this AGREEMENT at its sole discretion without
cause and make settlement with the COUNTY upon an equitable basis. The value of
the work performed by the COUNTY prior to the termination of this AGREEMENT
shall be determined. In determining the value of the work performed, the STATE
shall consider the following:

1.  The ratio of the amount of work performed by the COUNTY prior to the
termination of the AGREEMENT to the total amount of work contemplated by
this AGREEMENT less any payments previously made.

2. The amount of the expense to which the COUNTY is put in performing the
work to be terminated in proportion to the amount of expense to which the
COUNTY would have been put had he been allowed to complete the total work
contemplated by the AGREEMENT, less any payments previously made. In
determining the value of the work performed by the COUNTY prior to the
termination, no consideration will be given to profit, which the COUNTY might
have made on the uncompleted portion of the work. If the termination is
brought about as a result of unsatisfactory performance on the part of the
COUNTY, the value of the work performed by the COUNTY prior to
termination shall be fixed solely on the ratio of the amount of such work to the
total amount of work contemplated by this AGREEMENT.

CONTROVERSY

In any controversy concerning contract terms, or on a question of fact in connection with the work
covered by this project, including compensation for such work, the decision of the Transportation
Director regarding the matter in issue or dispute shall be final and conclusive of all parties.

CONTRACT BINDING ON SUCCESSORS AND ASSIGNS

a. This contract shall be binding upon the successors and assigns of the respective parties
hereto.

b. Should the AGREEMENT be terminated due to default by COUNTY, such
termination shall be in accordance with applicable Federal Acquisition Regulations.

STD CONTRACT EXHIBITS

10
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REV. 9/19/16
EXHIBIT H

Page 1

EQUAL RIGHTS PROVISIONS

During the performance of this contract, the COUNTY for itself, its assignees and successors in
interest agrees as follows:

a.

Compliance with Regulations

The COUNTY will comply with the Regulations of the Department of Transportation
relative to nondiscrimination in federally-assigned programs of the Department of
Transportation (Title 49, Code of Federal Regulations, Part 21, as amended by 23

CFR 710-405(b), hereinafter referred to as the Regulations), which are herein

incorporated by reference and made a part of this contract.

During the performance of this contract, the contractor, for itself, its assignees, and
successors in interest (hereinafter referred to as the "contractor") agrees to comply
with the following non-discrimination statutes and authorities; including but not
limited to:

Pertinent Non-Discrimination Authorities:

»  Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d ef seq., 78
stat. 252), (prohibits discrimination on the basis of race, color, national
origin); and 49 CFR Part 21.

- The Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1970, (42 U.S.C. § 4601), (prohibits unfair treatment of
persons displaced or whose property has been acquired because of
Federal or Federal-aid programs and projects);

. Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits
discrimination on the basis of sex);

. Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.),
as amended, (prohibits discrimination on the basis of disability); and 49
CFR Part 27,

- The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101
et seq.), (prohibits discrimination on the basis of age);

= Airport and Airway Improvement Act of 1982, (49 USC § 471, Section
47123), as amended, (prohibits discrimination based on race, creed,
color, national origin, or sex);

- The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened
the scope, coverage and applicability of Title VI of the Civil Rights
Act of 1964, The Age Discrimination Act of 1975 and Section 504 of
the Rehabilitation Act of 1973, by expanding the definition of the
terms "programs or activities" to include all of the programs or
activities of the Federal-aid recipients, sub-recipients and contractors,
whether such programs or activities are Federally funded or not);

. Titles II and III of the Americans with Disabilities Act, which prohibit
discrimination on the basis of disability in the operation of public
entities, public and private transportation systems, places of public
accommodation, and certain testing entities (42 U.S.C. §§ 12131-
12189) as implemented by Department of Transportation regulations
at49 C.P.R. parts 37 and 38;

11
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. The Federal Aviation Administration's Non-discrimination statute

(49 U.S.C. § 47123) (prohibits discrimination on the basis of race,
color, national origin, and sex);

. Executive Order 12898, Federal Actions to Address Environmental
Justice in Minority Populations and Low-Income Populations, which
ensures nondiscrimination against minority populations by
discouraging programs, policies, and activities with disproportionately
high and adverse human health or environmental effects on minority
and low-income populations;

. Executive Order 13166, Improving Access to Services for Persons with
Limited English Proficiency, and resulting agency guidance, national
origin discrimination includes discrimination because of limited
English proficiency (LEP). To ensure compliance with Title VI, you
must take reasonable steps to ensure that LEP persons have
meaningful access to your programs (70 Fed. Reg. at 74087 to 74100);

- Title IX of the Education Amendments of 1972, as amended, which
prohibits you from discriminating because of sex in education
programs or activities (20 U.S.C. 1681 et seq).

Nondiscrimination

In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d,
Section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102,
Section 202 of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and
Federal transit law at 49 U.S.C. § 5332, the COUNTY agrees that it will not
discriminate against any employee or applicant for employment because of race,
color, creed, national origin, sex, age, or disability. The COUNTY will not participate
either directly or indirectly in the discrimination prohibited by Section 21.5 of the
Regulations, including employment practices where the contract covers a program set
forth in Appendix B of the Regulations.

The COUNTY will comply with all provisions of Executive Order 11246 of
September 24, 1965 as amended by Executive Order 11375, and of the rules,
regulations (41 CFR, Part 60) and relevant orders of the Secretary of Labor.

Solicitations

In all solicitations either by competitive bidding or negotiation made by the COUNTY
for work to be performed under a subcontract, including procurements of materials or
leases of equipment, each potential subcontractor, supplier or lessor shall be notified
by the COUNTY of the COUNTY'S obligation under this contract and the
Regulations relative to nondiscrimination on the ground of race, color, religion, sex
or national origin.

Information and Reports

The COUNTY will provide all information and reports required by the Regulations,
or orders and instructions issued pursuant thereto, and will permit access to its books,
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records, accounts, other sources of information and its facilities as may be determined
by the STATE or the Federal Highway Administration to be pertinent to ascertain
compliance with such Regulations, orders and instructions. Where any information
required of a COUNTY is in the exclusive possession of another who fails or refuses
to furnish this information, the COUNTY shall so certify to the STATE, or the Federal
Highway Administration as appropriate, and shall set forth what efforts it has made
to obtain the information.

Sanctions for Noncompliance

In the event of the COUNTY'S noncompliance with the nondiscrimination provisions
provided for herein, the STATE shall impose such contract sanctions as it may
determine to be appropriate, including but not limited to,

1.  withholding of payments to the COUNTY under contract until
the COUNTY complies, and/or

2. cancellation, termination or suspension of the contract, in whole
or in part.

Incorporation of Provisions

The COUNTY will include the foregoing provisions a. through f. in every subcontract,
including procurements of materials and leases of equipment, unless excepted by the
Regulations, orders or instructions issued pursuant thereto. The COUNTY will take
such action with respect to any subcontract, procurement, or lease as the STATE may
direct as a means of enforcing such provisions, including sanctions for
noncompliance; provided, however, that in the event a COUNTY becomes involved
in, or is threatened with, litigation with subcontractors, suppliers, or lessor as a result
of such direction, the COUNTY may request the STATE to enter into such litigation
to protect the interest of the STATE.

Equal Employment Opportunity — The following equal employment opportunity
requirements apply to the underlying contract:

1.  Race. Color, Creed. National Origin, Sex — In accordance with Title VII
of the Civil Rights Act, as amended, 42 U.S.C. § 2000e, and Federal
Transit laws at 49 U.S.C. § 5332, the COUNTY agrees to comply with all
applicable equal employment requirements of U.S. Department of Labor
(U.S. DOL) regulations, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor,” 41
C.F.R. Parts 60 et seq., (which implement Executive Order No. 11246,
“Equal Employment Opportunity,” as amended by Executive Order No.
11375, “Amending Executive Order 11246 Relating to Equal Employment
Opportunity,” 42 U.S.C. § 2000e note), and with any applicable Federal
statutes, executive orders, regulations, and Federal policies that may in the
future affect construction activities undertaken in the course of the Project.
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The COUNTY agrees to take affirmative action to ensure that applicants are
employed, and that employees are treated during employment, without
regard to their race, color, creed, national origin, sex, or age. Such action
shall include, but not limited to, the following: employment, upgrading,
demotion or transfer, recruitment or recruitment advertising, layoff or
termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. In addition, the COUNTY agrees to
comply with any implementing requirements FTA may issue.

2. Age — In accordance with Section 4 of the Age Discrimination in
Employment Act of 1967, as amended, 29 U.S.C. § 623 and Federal transit
law at 49 U.S.C. § 5332, the COUNTY agrees to refrain from
discrimination against present and prospective employees for reason of
age. In addition, the COUNTY agrees to comply with any implementing
requirements FTA may issue.

3. Disabilities — In accordance with Section 102 of the Americans with
Disabilities Act, as amended, 42 U.S.C. § 12112, the COUNTY agrees that
it will comply with the requirements of U.S. Equal Employment
Opportunity Commission, “Regulations to Implement the Equal
Employment Provisions of the Americans with Disabilities Act,” 29 C.F.R.
Part 1630, pertaining to employment of persons with disabilities. In
addition, the Contractor agrees to comply with any implementing
requirements FTA may issue.

COST PRINCIPLES

The STATE'S cost principles for use in determining the allowability of any item of cost, both direct
and indirect, in this AGREEMENT, shall be the applicable provisions of Volume I, Federal
Acquisition Regulations, Parts 30 and 31. The COUNTY shall maintain costs and supporting
documentation in accordance with the Federal Acquisition Regulations, Parts 30 and 31 and other
Regulations referenced with these Parts where applicable. The COUNTY shall gain an
understanding of these documents and regulations. The applicable provisions of the above
referenced regulations documents are hereby incorporated by reference herein as if fully set forth.

EXECUTORY CLAUSE AND NON-MERIT SYSTEM STATUS

a.  The COUNTY specifically agrees that this AGREEMENT shall be deemed executory
only to the extent of moneys available, and no liability shall be incurred by the STATE
beyond the moneys available for this purpose.

14



Exhibit 2

AL EVENT #060 DALE-01
STD CONTRACT EXHIBITS
REV. 9/19/16

EXHIBIT H
Page 5

b. The COUNTY, in accordance with the status of COUNTY as an independent
contractor, covenants and agrees that the conduct of COUNTY will be consistent
with such status, that COUNTY will neither hold COUNTY out as, or claim to be,
an officer or employee of the STATE by reason hereof, and that COUNTY will not,
by reason hereof, make any claim, demand or application to or for any right or
privilege applicable to an officer or employee of the STATE under the merit system
or any other law of Alabama, including but not limited to workmen's compensation
coverage, or retirement membership or credit or any Federal employment law. This
paragraph also applies in like manner to the employees of COUNTY.

COUNTYS’ CERTIFICATIONS

The COUNTY by acceptance of this contract certifies that the rates or composition of cost noted
in Article IV - PAYMENTS are based on the current actual hourly rates paid to employees,
estimated non- salary direct cost based on historical prices, the latest available audited indirect cost
rate, and estimated cost of reimbursements to employees for travel (mileage, per diem, and meal
allowance) based on the current policy of the COUNTY. The COUNTY agrees that mileage
reimbursements for use of company vehicles is based on the lesser of the approved rate allowed
by the General Services Administration of the United States Government or the reimbursement
policies of the COUNTY at the time of execution of the AGREEMENT. The COUNTY agrees
that no mileage reimbursement will be allowed for the purpose of commuting to and from work or
for personal use of a vehicle. The COUNTY agrees that the per diem rate will be limited to the
rate allowed by the STATE at the time of execution of the AGREEMENT. The COUNTY agrees
that a meal allowance shall be limited to COUNTY employees while in travel status only and only
when used in lieu of a per diem rate.

The COUNTY shall submit detailed certified labor rates as requested, and in a timely manner, to
the External Audits Section of the Finance and Audits Burcau of The Alabama Department of
Transportation. The COUNTY agrees that material differences between rates submitted with a
proposal and rates provided as certified for the same proposal are subject to adjustment and
reimbursement.
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CERTIFICATION FOR FEDERAL-AID CONTRACTS: LOBBYING

This certification is applicable to the instrument to which it is attached whether attached directly
or indirectly with other attachments to such instrument.

The prospective participant/recipient, by causing the signing of and the submission of this Federal
contract, grant, loan, cooperative AGREEMENT, or other instrument as might be applicable under
Section 1352, Title 31, U. S. Code, and the person signing same for and on behalf of the
prospective participant/recipient each respectively certify that to the best of the knowledge and
belief of the prospective participant or recipient and of the person signing for and on behalf of the
prospective participant/recipient, that:

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
prospective participant/recipient or the person signing on behalf of the prospective
participant/recipient as mentioned above, to any person for influencing or attempting to
influence an officer or employee of any Federal agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan,
or cooperative agreement.

b.  If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any Federal
agency, a member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal contract, grant, loan, or cooperative
agreement, or other instrument as might be applicable under Section 1352, Title 31, U.
S. Code, the prospective participant/recipient shall complete and submit Standard Form-
LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title 31, U. S. Code. Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

The prospective participant/recipient also agrees by submitting this Federal contract, grant, loan,
cooperative agreement or other instrument as might be applicable under Section 1352, Title 31,
U.S. Code, that the prospective participant/recipient shall require that the language of this
certification be included in all lower tier subcontracts, which exceed $100,000 and that all such
subrecipients shall certify and disclose accordingly.
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FUNDS SHALL NOT BE CONSTITUTED AS A DEBT

It is agreed that the terms and commitments contained herein shall not be constituted as a debt of
the State of Alabama in violation of Article 11, Section 213 of the Constitution of Alabama, 1901,
as amended by Amendment Number 26. It is further agreed that if any provision of this
AGREEMENT shall contravene any statute or Constitutional provision of amendment, either now
in effect or which may, during the course of this AGREEMENT, be enacted, then the conflicting
provision in the AGREEMENT shall be deemed null and void.

When considering settlement of controversies arising from or related to the work covered by this
AGREEMENT, the parties may agree to use appropriate forms of non-binding alternative dispute
resolution.

TERMINATION DUE TO INSUFFICIENT FUNDS

a. Ifthe agreement term is to exceed more than one fiscal year, then said agreement is subject
to termination in the event that funds should not be appropriated for the continued payment
of the agreement in subsequent fiscal years.

b. In the event of proration of the fund from which payment under this AGREEMENT is to
be made, agreement will be subject to termination.

NO GOVERNMENT OBLIGATION TO THIRD PARTY CONTRACTORS

The STATE and COUNTY acknowledge and agree that, notwithstanding any concurrence by the
Federal Government in or approval of the solicitation or award of the underlying contract, absent
the express written consent by the Federal Government, the Federal Government is not a party to
this contract and shall not be subject to any obligations of or liabilities to the STATE, COUNTY,
or any other party (whether or not a party to that contract) pertaining to any matter resulting from
the underlying contract.

The COUNTY agrees to include the above clause in each subcontract financed in whole or in part
with Federal assistance provided to FHWA. 1t is further agreed that the clause shall not be
modified, except to identify the subcontractor who will be subject to its provisions.
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STATE OF ALABAMA
DEPARTMENT OF TRANSPORTATION
GUIDELINES FOR OPERATION

SUBJECT: PROCEDURES FOR PROCESSING STATE AND INDUSTRIAL
ACCESS FUNDED COUNTY AND CITY PROJECTS

No work can be performed and no contracts can be let prior to having a fully
executed project agreement, submittal of project plans to Region and netification
from the Region that advertisement for bids can be made, or, in the case of force
account projects, work can begin.

A project agreement will be prepared and furnished to the County/City upon
receipt of grant award letter signed by the Director or Governor. The Region will
prepare and submit a F-7A Budget Allotment request upon receipt of a project
funding agreement at the time it is submitted to the County/City for their execution.

The County/City will submit plans prepared and signed by a registered professional
engineer showing work to be performed. Plans must match the project agreement
description. It is not necessary for the Region to perform an in-depth review of
plans. The County/City will submit a certification signed by a Registered
Professional Engineer stating that the plans have been prepared so that all items
included in the plans meet ALDOT specifications. The County/City will include a
letter certifying that the County/City owns all right-of-way on which the project is
to be constructed.

Upon receipt of the executed agreement, the executed F-7A, final plans from the
County/City, and right-of-way certification, the Region may notify the County/City
to proceed with advertising the project for letting or proceed with work in the case
of a force account project.

In the case where a County/City is using an inplace annual bid, the County/City will

furnish the Region a copy of their bid and this bid price will be used for
reimbursement.

1-20

Rev. 10/2017
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Where the County/City is letting a contract locally, the County/City will furnish to the
Region the three lowest bids with their recommendation for award. The Region will review
the bids, and, if in order, advise the County/City to proceed with award of the contract to
the lowest responsible bidder. The County’s/City’s estimate for reimbursement will be
based on the bid prices concurred in by the State and supported with documentation that
the contractor has been paid for work performed (copy of cancelled check).

A certification will be submitted with County/City final estimate stating that the project
was constructed in accordance with final plans submitted to the State and with the
specifications, supplemental specifications, and special provisions which were shown on the
plans or with the State’s latest specifications which were applicable at the time of plan
approval.

The County/City will notify the Region when the project is complete and the Region will
perform a final ride-through to determine whether the project was completed in
substantial compliance with original final plans. Final acceptance will be made by the
Region with a copy of the letter furnished to the Bureau of Local Transportation.

All required test reports, weight tickets, material receipts and other project documentation
required by the specifications, applicable supplemental specifications, and special
provisions will be retained by the County/City for a period of three (3) years following
receipt of final payment and made available for audit by the State upon request. If an audit
is performed and proper documentation is not available to verify quantities and
compliance with specifications, the County/City will refund the project cost to the State or
do whatever is necessary to correct the project at their cost.

All County/City Industrial Access or State funded projects let to contract by the State will
follow normal project procedures and comply with all current plan processing
requirements.
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07/23/2024

Requesting new Position and add to Classification and Pay Plan:
Dept: Mapping and Appraisal

Appraiser Trainee (Real Property)

Grade VIII

Salary range $13.49 - $19.28

Changing Job Description:
Dept: Mapping and Appraisal
Real Property Appraiser II
Same Grade XI

Same salary range $15.62 - $22.32



Exhibit 3

Appraiser Trainee (Personal Property)

Division Department Location
Appraisal and Mapping Dale County Commission

Reports To
Appraisal and Mapping Administrator

Job Summary
Under the direct supervision of the Mapping and Appraisal Administrator or other senior

appraisal staff, the Personal Property Appraiser Trainee’s job duties consist mainly of the
discovery of business personal property and the maintenance of an accurate listing of all business
personal property accounts within the tax jurisdiction. The Appraiser Trainee also performs
review audits and telephone audits to ensure the accurate and lawful reporting of taxable
nosiness personal property. In addition, the Appraiser Trainee assists Senior Appraisal Staff in
the performance of business personal property physical inspections to ensure the accurate and
lawful valuation and collection of tax revenue in the county. Performs other duties as assigned by
the supervisor.

Job Functions

A. Discovery: Identifies all businesses within the taxing jurisdiction using all available
sources, including but not limited to: real property appraisal reports and property
record cards; state; county and city business licenses and sales tax accounts;
telephone directories; news media; and physical canvass.

B. Administration: Compiles and maintains an accurate listing of all businesses
within the taxing jurisdiction. Ensures that each business is mailed a Business
Personal Property Return. Mails demand notices to all taxpayers not filing by
December 31 of each year.

C. Appraisal: Calculates the market value of personal property using the cost approach
of Grid method as outlined in the Alabama Personal Property Appraisal Manual.

D. Auditing: Performs review audits on every return filed each year and telephone
audits as needed.

E. Physical Inspections: Assists in the performance of on-site physical inspections
of the assets located at each business. Compares listing of assets as reported by the
taxpayer on their Personal Property Return with assets as observed during
inspections. Gathers necessary information to accurately list all observed assets.
Makes appropriate adjustments so that all assets are correctly assessed.
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Appraiser Trainee (Personal Property)

Duties and Responsibilities

Knowledge of mathematics to include addition, subtraction, multiplication, division, and
percentages as needed to calculate data such as personal property market values, assessed
values and taxes.

General knowledge of accounting and auditing principles and procedures.

General knowledge of accounting data processing systems.

General knowledge of standard business and financial records.

Ability to detect accounting and reporting irregularities.

Ability to read and comprehend legal documents, state and federal laws and regulations,
court decisions and business records.

Read and comprehend maps, records, deeds, financial reports, and other correspondence.
Ability to communicate orally with individuals such as coworkers, taxpayers, taxpayer
agents, government officials and attorneys in order to obtain and provide information.
Establish and maintain effective working relationships with taxpayers and coworkers.
Operate a computer and software such as database, spreadsheets, and word processing as
needed to analyze and compile data. _

Ability to operate field mapping and appraisal equipment.

Must be 21 years of age and maintain a valid Alabama driver’s license.

Other duties as required.

Education and Experience Requirements

Highschool Diploma required. Associate Degree preferred in business administration,
accounting, taxation, law, property valuation or related fields. Prior Appraisal training
and/or closely related experience may be considered.
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Supervisory Responsibilities

Physical Demands
Standing Walking Sitting
Up to 33% 33 -66% 33 - 66%
Stooping, Kneeling, Crouching, Climbing or Balancing
Upto 33% Up to 33%
Use Hands to Finger, Handle, Reaching with Hands and Arms
More than 66% 33-66%
Tasting or Talking or Hearing
Upto 33% Up to 33%

Lifting Up to 101lbs Up to 251bs Up to 501bs Up to 100lbs ~ More than

More than 66% 33 - 66% Up to 33% Up to 33% Up to 33%
Vision  Close Vision Distance Vision Depth Perception Ability to Adjust
Color Vision Peripheral Vision No Special Vision Requirements

Specific physical duties

Noise Very Quiet Quiet Moderate Loud Noise Very Loud Noise

Specific Noise Duties
Exposure to office and field environment.

Comments
Must be willing to work overtime as needed. Must be willing to travel as required for inspections
and to training sessions and seminars. May need to use own automobile for travel if required.

Date
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Division Department Location

Appraisal and Mapping Dale County Commission
Reports To
Mapping and Appraisal Administrator

Job Summary

Under the direct supervision of the Mapping and Appraisal Administrator or other senior
appraisal staff, the Real Property Appraiser II performs field appraisals. Sets values for all types
of residential, farm, and light commercial properties located within the taxing jurisdiction.
Assists in county wide appraisal program. Prepares revisions of property appraisals and estimates
market values. Interviews property owners to explain property appraisal methods and techniques.
The Appraiser II position is distinguished from the Appraiser [ position by increased appraisal
responsibilities and the exercise of more independent judgement regarding appraisal situations.
Performs other duties as assigned by the Supervisor.

Job Functions
A. Field Appraisal: Drives to properties to conduct appraisal work. Notes all new

construction using property record cards (PRCs) and property maps. Measures new
additions to houses and other buildings. Notes new additions to existing dwelling or
buildings that have been torn down or burned. Notes excessive building depreciation
changes. Measures new building and makes sketches. Reprices land that has been
changed from an unimproved parcel to an improved parcel. Checks property splits
and line changes. Noting improvements to each parcel.

B. Miscellaneous: Performs calculations on dwellings, barns, and their structures.
Makes scaled corrections and additions to PRCs. Prices land, which has been split
from parent parcel. Reprices all parent parcels which has had a line or acreage
change. Organizes parcels for field review. Explains calculations of taxes and
property values to taxpayers.

Duties and Responsibilities

¢ Knowledge of mathematics to include addition, subtraction, multiplication, division, and
percentages as needed to compile construction cost data, measure buildings, calculate
land and building areas, and market values.

e Knowledge of basic geometry and basic statistics

e Knowledge of statistics as they pertain to property appraisal and equalization.

e Knowledge of current laws, methods, procedures, and practices of real property appraisal
as outlined in the Alabama Real Property Appraisal Manual.
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Real Property Appraiser 11

Duties and Responsibilities Continued

e Knowledge of Computer Assisted Mass Appraisal system functions and capabilities.

e Electronically of county mapping system and land values throughout the county.

e Knowledge of building construction cost.

e Skilled in the use of computer software such as CAMA and sketching systems, databases,
spreadsheets, and word processing as needed to analyze and compile data.

e Ability to communicate orally with individuals such as coworkers, taxpayers, taxpayer
agents, government officials and attorneys in order to obtain and provide information.

e Establish and maintain effective working relationships with taxpayers and coworkers.

e Operate field appraisal equipment, and software such as database, spreadsheets, and word
processing as needed to analyze and compile data.

e Must be 21 years of age and maintain a valid Alabama driver’s license.

e Other duties as required.

FEducation and experience requirements

e Highschool Diploma required. Associate Degree preferred in business administration,
accounting, taxation, law, property valuation or related fields. Prior Appraisal training
and/or closely related experience may be considered.

e Must have successfully completed the Alabama Department of Revenue Property Tax
Education and Certification Program courses: Alabama IIA Alabama Appraisal Manual
and TAAO 101 — Fundamentals of Real Property Appraisal.

e Must have minimum 18months practical appraisal experience involving commercial,
industrial, apartment, farm, and residential types of properties, using all recognized
approaches to value.

e Must also have completed all requirements for Real Property Appraiser [.
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Standing Walking Sitting

33 -66% Up to 33% Up to 33%
Stooping, Kneeling, Crouching, Climbing or Balancing

Up to 33% Up to 33%
Use Hands to Finger, Handle, Reaching with Hands and Arms

More than 66% ;

33-66%

Talking or Hearing
33 - 66%

Lifting Up to 10lbs Up to 251bs Up to 501bs Up to 100lbs ~ More than

Up to 33% Up to 33% Up to 33% Up to 33% Up to 33%
Vision Close Vision Distance Vision Depth Perception Ability to Adjust
Color Vision Peripheral Vision No Special Vision Requirements

Specific physical duties
Must see well enough to read deeds and descriptions and hear well enough to talk on the
telephone and respond to verbal communication. Needs the strength to lift heavy plat and deed

books and the body mobility to move around the office.

Noise Very Quiet Quiet Moderate Loud Noise Very Loud Noise

Specific Noise Duties
Exposure to general office environment.

Comments
Must be willing to work overtime as needed. Must be willing to travel as required for inspections
and to training sessions and seminars. May need to use own automobile for travel if required.

Must be at least 21 years of age.

Date



